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       Clubs Recognition Contract
Club Name: _____________________________________________________________________________
Last Revision:  Tuesday, Jan-06-10
Application - Overview
Club Name:
__________________________________________________________________________________________

Club Purpose:

__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Spokesperson Information:
1. Name:

2. Phone Number:

3. Student Number:
4. Email:
Overview of Executive Positions (For example, the role of the President, the Role of the Treasurer, etc.):
_________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Overview of Meetings (Expected frequency, space requirements, etc.):
__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Overview of Executive Election Procedures (Election procedures must be fair and transparent):
__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Overview of Anticipated Financial Requirements:
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Application – Detailed
The following sections may be attached separately; not all of them are relevant to new clubs.  

Executive Council
(100% of your executive must be a member of the Victoria College Union.  If you are the only executive so far, or plan to be the only executive, disregard this section).
	Position
	Given Name
	Surname
	Email Address
	Student Number

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


On formation of an Executive Council, you will be asked to provide a list of their names and student numbers.

Membership

If you are a returning Club or a new Club and have a membership list, please list the members.  Follow the format below and attach this to your completed application form.  If you are a new Club and don’t have any potential members ignore this section.

Format:

	Given Name
	Surname
	Student Number

	
	
	

	
	
	

	
	
	


Clubs Constitution
The Clubs Constitution is the document with all the operating policies of your organization.  The Constitution will be passed down to the future executive, and as such a well constructed Constitution is important for the longevity of your club.  Below is an outline you can follow to make the process less daunting; Constitutions vary greatly, there is no `right way` to make one.  Be sure to visit `Constructing a Constitution` on clubs.vusac.ca for a detailed walkthrough of the process.   It is recommended that while you use this as a guide, you fill out your Constitution on a separate page and attach it to this application.  Be Detailed.
Article I:  Name and Permanent Email Address of the Club (as well as website if applicable).
______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Article II:  Purpose (a description of what your Club does, as well as its vision and goals).
__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Article III:  Executive Members (the roles and responsibilities of your executive council).
______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Article IV:  Meetings (a detailed description of meeting space requirements, frequency, etc.).
__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Article V:  Elections (a detailed description of fair, unbiased future executive council elections).
__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Article VI:  Finances (details of anticipated funding requests, purpose of funding, etc.).
_________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Inventory
If you are a returning Club and have an inventory (items that the club has in the VUSAC storage or would like the VUSAC to store), please list the items in your Club’s possession.   Follow the format below and attach this to your completed application form.  If you are a new Club ignore this section.

Format:
1. Item (model, number of units):

Size:

Purchased (month, year):

Cost:

Condition:

Where is it stored:

Who is in possession of it (student number):
Constitutional Obligations

Below are the most important parts of By-Law #20 – Club Recognition and Operating Policies.  You must uphold these constitutional obligations in order to maintain your Club status, should you receive recognition from the VUSAC.  For the full VUSAC Constitution visit www.vusac.ca.
BY-LAW #20: CLUB RECOGNITION AND OPERATING POLICIES
· Recognition must be renewed annually. Recognition granted at any point in the year will expire on the following

September 30th.
· To be recognized by VUSAC, a club must meet the following minimum requirements. The club must:

Ssa) 
Actively and effectively recruit members from within the Victoria community

Ssb) 
Submit a fully completed Victoria Club Recognition application form and submit it to the VUSAC office. The application will be considered at the VUSAC meeting following receipt of the application assuming all minimum requirements for recognition have been met. All information on the form must be accurate and current.


Ssc)
Submit an updated constitution


Ssd)
 Have an executive that is entirely made up of members of the VCU (Victoria College Union)

SSe)
 Have a membership that is at least 70% composed of members of the VCU

Ssf) 
Provide the Clubs Commissioner with at least one contact person for the club, including name, phone number and e-mail address (this information will be public). The contact person must be a member of the VCU and must provide the information to the Clubs Commissioner

Ssg) 
Submit a full list of the club executive officers for the current year

Ssh) 
Send a representative to the VUSAC Clubs Brunch during Orientation Week. The VUSAC Clubs commissioner shall be responsible for informing all club contact persons of the time and the place of the VUSAC Clubs Brunch within a reasonable period of time.

Ssi)     
Check the club’s VUSAC mailbox on a weekly basis.

Ssj)
Send a club head, or appointed representative to the mandatory clubs meeting occurring once each term. Meetings are to be scheduled by the Clubs Commissioner a minimum of two weeks in advance.

Ssk)
Submit a written report at the end of each term detailing the following: finances, description of events (including participation), upcoming plans, suggestions pertaining to structure and function of the club and a summary of the relationship with VUSAC

Ssl)
Club heads must submit a 100-150 word report by the third Friday of May, detailing their club’s function and the contact information of the incoming club executive for use in the Victoria University Handbook

· Club Equipment:  All club equipment purchased with VUSAC funds are the property of VUSAC and must be returned at the end of each academic year.

· Membership:  Membership may not be denied to any member of the VCU except for the following circumstances:

Ssa)
the nature of the club requires special talents of abilities which are not held in the applicant (e.g. musical talent).

Ssb)
the applicant has demonstrated disruptive tendencies which would seriously undermine other students’ enjoyment of the club. In such a case the applicant should be informed in writing of the clubs reason for rejecting the applicant. All such rejections may be appealed to VUSAC and the rejected applicant must be informed in writing that (s)he has the right to make such an appeal

Ssc)
70% of the club membership and 100% of the executive must consist of Victoria University students, exceptions to be granted only by VUSAC.
· Advertising:  A club must actively encourage participation and attendance at its events.

I have read and understand the Terms and Conditions of maintaining VUSAC Clubs status as per the VUSAC Constitution By-law #20.  Failure to comply with the aforementioned guidelines may result in suspension of funding and/or loss of recognition, at the discretion of the VUSAC.
Club Spokesperson:​​​​ _____________________________________________________  Date:____________________________
